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1. Obmue mo10KeHHA

1.Hacrosamuii [Topsanok pa3paboTkH M yTBep:KAEHHs JIOKaJbHBIX HOpMaTHBHBIX akToB MBJIOY
«Hletckuii can Neld4 «3epueiiko» (manee - YupexkaeHwe) pazpaboTaH ¢ LENBIO pa3rpaHAueHMA
NMOJTHOMOYHMH, OMNpedeneHHs TOpAAKAa JeHCTBMH, W HampaBieH Ha M30exaHue HapylleHMH
KOHCTUTYLIHOHHBIX HOPM, HOPM TpPYIOBOTO 3aKOHOJATENLCTBA, 3aKOHOAATeNLCTBA 00 00pa3oBaHHMH U
WHBIX TIpaB M CBOOO rpakiaH.

Hacroaummii [lopanok ompenenser oOmue TpeboBaHMS K NOPAAKY paspaboTKH MPOEKTOB
TIOKaTbHBIX HOPMATHBHBIX aKTOB, OCHOBHble TpeOOBaHMA K COMEPIKAHMIO JIOKANBHBIX HOPMATHBHBIX
AKTOB, MOPAIKY NPHUHATHA YKA3aHHBIX aKTOB, a TAKXKE BHECEHHE B HUX JOMOJHEHUH 1 M3MEHEeHMU.

2.ITonsiTHe TOKAILHBIX HOPMATHBHBIX AKTOB

2.1. TloHsTHEe NOKATBHOTO HOPMATHBHOTO akTta. [loa NOKaJTbHLIMH HOPMATHBHBIMM aKTaMH B
cMbicie Hactosuero [lopsaka moHumaroTcs paspabaTeiBaeMbie M TMPUHHMAaeMbie B YUPEXKICHHH B
COOTBETCTBHH C €ro KOMIETEHLHEH, OMpeleNeHHOH IEHCTBYIOIMM 3aKOHOMATENLCTBOM H Y CTaBOM,
BHYTPEHHHE JIOKYMEHTBI, YCTaHAaBIMBAIOIIHE HOPMBI (TIpaBuiia) oOIIEro xapakrepa, npeaHa3HaueHHBIE
JUIA  peryJupoBaHUs MPOU3BOJCTBEHHOH, YTpaBieHueckoil, (WHAHCOBOH, KaapoBOH W HMHOMH
(GyHKLUMOHANBLHOH JedaTeNbHOCTH BHYTpH Yupexxjenus. JIOKaJbHBIM HOPMAaTHBHBIM aKTOM BbICLIEH
IOpPHAMYECKON CHUITBI MTPpH3HaeTcs YeTaB YupexkaeHHs.

2.2. JlokanbHble HOPMATHBHBIE aKThl, PErYJIUPYIOLLME 00pa3oBaTE/IbHBIH MPOLECe B YUpexIeHHH
KOHKPETH3HPYIOT NIpaBa M 0013aHHOCTH Y4aCTHUKOB 00pa3oBaTelibHbIX OTHOLLEHUE.

2.3. JlokanbHble HOPMATHMBHbIE aKTbl, PETYJIHPYIOLIME TPYIOBble OTHOLUEHHS B YupesIeHWH
COCTaBIAKT 0coOyto0 0071acTh OTHOWIEHWH Mexay paboronatenem W paboTHHUKAMH YupeskIeHHs.
PaspabaTbiBaloTcs Ana peanu3audM npaB pabOTHUKOB, MCTIONHEHUS UMM 00A3aHHOCTEH, MOMIEp/KAHUsA
JHMCLMIUTAHBI B TPYJOBOM KOJIJIEKTHBE.

HopMbl TOKaJIbHBIX HOPMATHBHBIX aKTOB Y4pesKIeHMs, YXyALIAoLHe MonokeHHe paboTHUKOB
MO CPaBHEHHIO C YCTAHOBJIEHHBIM TPYIOBBIM 3aKOHOJATENLCTBOM W HHBIMH HOPMATHBHBIMH IPABOBBIMH
aKTamMmH, COepKalllMMH HOPMBI TPYAOBOTO Mpapa, KOJIAEKTHBHBIM J0TOBOPOM, COIJIALUEHHAMH, 4 TAKKE
JIOKaJIbHblE HOPMATHUBHBIE AKThI, MPUHATHIE €3 cobmoeHns ycTaHoBIeHHOTO cTaThed 372 Tpynosoro
Konexea oprana paboTHHKOB, He TOTEKAT NPHMEHEHHIO.

JlokanbHble HOPMATHBHBIE AKThI YUpekIeHHs YTBepAKaloTCs paboTonaresiem (3aBe/yfollum) B
npegenax KOMMETEHLUHH B COOTBETCTBHH ¢ TPYAOBbIM 3aKOHOAATENbCTBOM M MHBIMM HOPMATHBHbBIMH
MPaBOBbIMM AKTAMM, COICPKAIUMMH HOPMBI TPYIOBOTO Mpapa, KOMJEKTHMBHBIMH IOTOBOPAMH,
cornawenusamH (4. 1 cr. § TK PD),

2.4, YunduumpoBaHHelX (GOpM ANd NPUHATHA JIOKAJBHBIX HOpPMAaTHBHBIX aktoB OV He
yCTaHaBIMBaeTCA. MckiodeHue cocraBnsioT wraTHoe pacnucaHue (dopma Ne T-3), rpaduk ormyckos
(bopma Ne T-7) M GOPMBI JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, YTBepsKIeHHble [locTaHOBNEHHEM



lockomcrara Poccun ot 05.01.2004 Ne 1 «O6 yrBepxkaeHHH YHUGDULMPOBAHHBIX (OPM TMEPBUUHOM
YUeTHOH JOKYMEHTALIMH T10 YYETY TpY/a H €ro OIJIaThi».

@opMBI OCTAIBHBIX JIOKATEHBIX HOPMATHBHBIX aKTOB Yupesx/ieHus, pabotoarens (3aBe1yOLIHii)
OMpenenacT CaMOCTOATENBHO. ITO MOTYT OBITH: HHCTPYKUHH, METOAHKH, NOJIOKEHKWA, IpaBHIIa,
CTaHIapThl, NPHKa3bl, U Ap.

3.Knaccudpukannus JOKAJbHLIX aKTOB:

3.1. Ilo creneHH 3HAYUMOCTH:

— ofa3aTe/ibHBIE — COCTAB TAKHMX JIOKATBHBIX aKTOB OMpE/Je/eH TPYAOBEIM 3aKOHOIATENLCTBOM.
Tpynosoii kogeke PO comepkut npsaMoe ykasaHHe Ha MPHHATHE NMOJ0OHBIX JOKYMEHTOB (Hampumep, CT.
ct. 189, 135 TK PD).

— Heobs3aTeNbHBIE — TaKWe [JOKYMEHTbl [MPAMO HE  MpeJyCMOTPEHBI  TPYAOBBIM
3aKOHOIaTeIbCTBOM, paboToaaTe/ b IPUHUMAET JIOKAJIbHBIE aKThI MO CBOEMY YCMOTPEHHIO.

3.2. [lo ciepe peiicTHA:

— ofIiero xapakTepa, pacrpocTPaHAIOIIMECH HA BCIO OPraHHU3aLItIoO;

— CMELUHATBHOTO XapakKTepa, KacarollHecs OTAEIbHBIX BOIPOCOB.

3.3. Mo kpyry nuu;

— PacTpOCTPaHSIOLUIHECH Ha BCeX pabOTHUKOB OpPraHU3aLuM;

— pacTpoCTpPaHSIOIHECs Ha ONPEeIeHHYI0 KaTeropHio paboTHUKOB;

3.4. o cnocoby NpUHATHA:

— MpUHUMaeMble paboToaaresieM eIHHOINYHO;

— NPUHHMAEMBIE C YUE€TOM MHEHHS MpeACTABUTENLHOTO opraHa paboTHUKOB. B 3TOM ciryuae mpu
MPHHATHH JIOKATBHBIX aKTOB HEOOX0AUMO cOOII0IaTh MOPSI0K, MpeaycMOoTpeHHsIi cT. 372 TK P®.

3.5. Ilo cpoky neAcTBus:

— MOCTOSHHOTO JCHCTBHA;

— OeccpodHble;

— ¢ onpe/ieNIeHHbIM CPOKOM JIEHCTBUA.

3.6. [To cpoky xpaHeHHMs:

— [IOCTOSHHOIO XPaHEHHA;

— 75 ner;

— IpyTHe.

4, CTpyKTypa H coep:KaHHe JOKAIbHbIX HOPDMATHBHBIX AKTOB

4.1. CTpyKTypa W comepxaHue JOKaJlbHbIX HOPMAaTHBHBIX aKTOB 3aBHCAT OT Kpyra BOIPOCOB, B
OTHOILEHHH KOTOPBIX HEOOX0IMMO MPUHATHE TAKHX aKTOB.

VCJIOBHO CTPYKTYPY JIOKATBHBIX AKTOB MOJKHO Pa3/Je/MTh HA CIEIYHOIIHE YacTH:

— ofmHe MOJIOKEHHA: EPEYEeHb PEryTHPYEMbIX BOIPOCOB; HOPMATHBHbLIE NMPAaBOBbIE aKThl, B
COOTBETCTBHMHM ¢ KOTOPBIMH JIOKATBHBIM aKT MPUHUMACTCH; MOAPA3AE/ICHHA HIH KaTeropuu paboTHHKOB,
noAnagaloLye noj AefcTere JIOKaJIbHOIO aKTa;

— OCHOBHAA 4AacTh: NpaBa W 00s3aHHOCTH paboTHMKAa W paboTozarens; MpPOLELYPHI, He
Onpe/eeHHbIE 3aKOHOAATE/IbCTBOM; TOPAJOK B3aHUMOAEHCTBHSA CTPYKTYPHBIX TOJApasie/ieHUH B
3ABMCHMOCTH OT CrIeLM(HKH JIOKAJIbHOTO aKTa; AEHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTD M [1P.

— 3aKJYHTe]bHbIE MOJOKEeHHS: BpeMs BCTYIUIEHHS JIOKAJIBHOrO aKTa B CHIY, NepevyeHb
JIOKATBHBIX AKTOB HITH OTAEIBHBIX MOJIOKEHHH, TIPeKpaLaloliuX AeHCTBUE C MPHHATHEM HOBOTO aKTa.

JlokambHbIe aKTBl MOTYT COJEpKaTh TIPHIOKEHUS, KacalolMecs BOMNPOCOB, OTPAKEHHBIX B 3THX
aKTax.

4.2. TexcT 10KaTBbHOTO HOPMATUBHOTIO AKTa COCTAB/AETCA HAa PYCCKOM S3BIKE.

5. PazpaboTKa HOPMATHBHOIO JIOKA/IBHOI0 aKTa
ﬂpoeKTbl JIOK&/TbHBIX HOPMAaTHBHbBIX aKTOB paspabarbiBatoTcs no petuenuto Ilenaroruueckoro
coseta, Obuiero cobpaHHs WA aAMHHUCTPAaUMM YUPEXACHHS B 3aBUCMMOCTH OT HX KOMMETEHLMH.
onpeeneHHON 3aKOHOM H YCTaBOM YUPEXKAEHHA.
5.1. DTanel pa3paGoTKH MPOEKTOB JT0KAaJTbHBIX HOPMATHBHBIX aKTOB!
5.1.2. OnpeneneHne BONPOCOB, M0 KOTOPLIM TpeOyIOTCS pa3paboTka U YTBEpIKAEHHE
JIOKAILHOrO HOpMaTHBHOTO akTa. [loTpeGHOCTE BBISABNSETCS B XOJe COBellaHWH, coOpaHMH,
nnaHepok. CamMu pabOTHUKM YupexIeHUs MOTYT BBICTYIHTb ¢ WHHULMATHBOW CO3/aHMs JTOKAIbHOIO
HOPMaTHBHOT'O aKTa NPH BbIABJICHHUH B X0/1€ padOThl HEYPErYIUPOBAHHBIX BOMPOCOB.




5.1.3. Co3nanue pabGoueii rpynibl Mo pa3paboTKe OKaIbHOrO HOPMATHBHOTO aKTa.

5.1.4. HasHaueHue OTBETCTBEHHOrO pyKOBOAMTeNs pabodeil rpymmbl, KOTOpbIA Oyner
KOOPIMHHPOBATh YYAaCTHMKOB, M KOHTPOJIMPOBATH YCTAHOBJIEHHBIC CPOKH pa3paboTKKU JI0KaJIbHOTO
HOPMAaTHBHOTO akTa. OCTalbHBIE YIEHb! IPYIIbI BMPaBe BHOCHTh MPELIOKEHHA H 3aMEHaHHA B XOIE
[I0ArOTOBKH TIPOEKTa JoKyMeHTa. [Tpn Heo6X0MMMOCTH OTBETCTBEHHBIH HCTIONHHUTE/b JopadaThiBaeT €To
¢ Y4eTOM BHECEHHBIX 3aMEeYaHHH.

5.1.5.CornacoBaHHe NpoeKTa JOKadbHOro akra. Ha naHHOM dTane npoekT Heo0X0HUMO
COr71acoBATh € y4aCTHUKAMH paboyeii rpynmbl U IpYTHMHU 3aHHTEPECOBAHHBIMH JIMLIAMH

5.1. 6. IMocae cornacoBaHus MPOEKT MepeaaeTcs Ha yTBepkaeHue paboromaremo. Ecmu and
MPUHATHA JIOKATBHOTO aKTa HeOOXOJMMO Y4MThIBATh MHEHHME MpPE/ICTABUTENLHOIO OpraHa pabOTHHUKOB
(npodcoro3a), To 10 yTBepKAeHHA paboToaaresieM NPOEKT A0KYMCHTA H 000CHOBaHHE MO HEMY AOJIKHBI
ObITh HanpaeeHsl B 3TOT opraH. (ct. 372 TK P®.)

6. [lpuHsATHE JOKAILHBLIX HOPMATHBHBIX AKTOB

6.1.Cormacio cr. 12 TK P® nokanbHBIH aKT BCTYHNAeT B CHIY €O [HA €ro MpHHATHA
pafoToaaresneM WM O HsA, YKa3aHHOTO B 9TOM [IOKYMEHTE.

Pa6oTonare b MOXKET MPHHSTh JIOKATBHBIE aKThl CIIEIYIOIMMH CIOCO0aMH:

— YTBEP/MTb,

— W3aaTh npHKas (pacnopsbkeHue) 06 yTBepKACHHH JIOKaIbHOIO aKTa.

6.2.VTBepaas JOKAIbHBIH akT, paboToaareib 10/UKEH MOCTABUTEL MOAMHCE B PCKBU3HTE “I'pud
YTBEp/KIEHMA JOKYMEHTa”. DTOT PEeKBH3NT PACIOJIAraloT B NMPaBOM BEPXHEM yrily JOKYMEHTA. IMomumo
noxnucu rpud aomkeH coctoaTs u3 cnosa YTBEPKJIAIO (Oe3 kaBeuek), HAMMEHOBAHHS JOJKHOCTH
JTHLIA, YTBEPIKAAIONIEr0 0KYMEHT, €r0 HHHLMA/IOB, (PAMUIIHH U JaThl MOANHCAHHS.

6.3.1Tpu yTBEpIKIAEHMM NOKYMEHTA HECKOJBKMMH [O/DKHOCTHBHIMH JIMLIAMH MX  TOAIHCH
pacronararoT Ha OJIHOM ypOBHE.

6.4.JoKanbHBIE aKT MOXET [PUHMMATLCH IIYTeM M3JaHWs TpUKasa (PacropsKeHHs).
VHUOMIMPOBaHHOH (GOPMBI [T TaKOro Mpukasa He NpexyCMOTPEHO, NMO3TOMY paboTtonaresib Brpase
OIpeIeIUTh €€ CaMOCTOATENbHO. B npukase 06 yTBEpKACHNH JIOKALHOTO aKTa He0OXOIUMO OTPA3UTh!

— JaTy BBEJIEHHS JIOKAIBHOrO aKTa B JEHCTBHE;

— yKasaHHe 00 O3HAKOMIIEHHH PabOTHUKOB C JIOKAJIbHBIM aKTOM H CPOKH JUTS 3TOTO;

— (haMHJTHH M JOJKHOCTH JIHLL, OTBETCTBEHHBIX 32 COO/IIOICHHE JIOKANLHOTO aKTa,

— JIpYTHe YC/IOBHS.

7.03HaK0M/IeHHEe YIACTHHKOB 00pa30BaTe/IbHOro Npouecca ¢ JIOKaabHbBIMH
HOPMATHBHBIMH AKTAMH

7.1. PaGoTHukM Yupesnaenus (dacts 2 ctareh 22 TK P®) B 00s3aTebHOM NOPAIKE JOIKHEI
fuiTe  03HAKOMJIIEHBI TOJ JIMYHYIO TIOAMHCH CO BCEMHM JIOKAIBHBIMH HOPMATHBHbIMH  aKTaMH,
APMEMMAEMBIMH B OPTaHW3ALMK U HEMOCPE/ICTBEHHO CBA3aHHBIMH € MX TPYIOBOH JesiTenbHOCThI0. Ecu
SoxaTEHBI AKT KacaeTcs 00yHaroIIMXCs, UX POAHTe/eH, OH Io/keH ObITE OBEACH 10 X CBEICHHUS.

7.2. Poaureny (3aKOHHBIE MPEACTABHTENH) 3HAKOMATCA C JIOKAIbHBIMH HOPMATHBHLIMH aKTaMH
AP NOCTYILICHHH B JIOLIKO/bHYIO0 00pa30BaTe/ibHYy0 OPraHH3alHIo.

7.3. JloxansHele HOPMATHBHBIE AKThI PA3MENIAIOTCA Ha OULMATBHOM caiiTe YupexkaeHUS.

8. U3mMeHeHne T0KAILHBIX HOPMATHBHBIX AKTOB

8.1 .PaGoronaTesns BpaBe BHOCUTb H3MEHEHHS B JIOKAJIbHbIE AKThI:

— B CBS3M CO BCTYIUIEHHEM B CHIY NHOO WM3MEHEHHEM 3aKOHAa /M [PYroro HOPMaTHBHOIO
NpPaBoBOrO aKTa, COAepsKallero HOpMbl TPY0BOTO MPaBa, KOIEKTHBHOTO JIOFOBOPA, COT/TALICHH;

— 110 coBCTBEHHOMY YCMOTpeHHI0. B 3TOM cimyyae BaxHO, 4TOObI MPHHHMAEMbIE JIOKAJTbHbIE AKTbl
He YXYAIIATH TMOI0KEHHA palOTHMKOB MO CPABHEHMIO C  TPYAOBLIM  3AKOHOAATENLETBOM,
KOJLIeKTMBHBIMH JOTOBOPAMH, COITAIIEHHAMH (4. 4 ¢ct. 8§ TK PD).

8.2 MameHeHHs BHOCATCS B TOM K€ TMOPAIKE, B KOTOPOM JIOKaNbHBIA aKT pa3pa6aTblBaﬂCH u
yTBep/kaanca [epBoHadanpHO. HeoOX0AMMO y4MTBIBATH, YTO H3MEHEHHA MOTYT 3aTparuBaTh
ompejeieHHble CTOPOHAMH YCIO0BHA TPY/AOBOTO J0TOBOPA, @ COTIACHO CT. 72 TK P® 310 momycTtumo
TONBKO MO COTJalleHtio cTopoH. PaGoTonarens Brpase B OTHOCTOPOHHEM TOPAAKE H3MEHATL YCJIOBHA
TPYLOBOrO JOTOBOPA TONBKO B Cllydae OPraHH3alMOHHBIX HIH TEXHOJOTHYECKHX H3MEHEHHH YCIOBHHA
Tpyaa. Tpu 3ToM Heo6xoauMo coGI0AaTh MPOLETYPY, OIPEAETieH YO B CT. 74 TK PO.




9, OTMeHAa JOKAJIBHBIX AKTOB.

9.1.Cornacto c¢t. 12 TK P® ocHOBaHMSMHU JUIS MPEKPALUEHHs JEHCTBHUA JIOKAILHOTO aKTa WiH
OT/€/bHBIX €T0 MOMOKEHHH ABJISAIOTCA!

— HcTeueHHe Cpoka aeiicTBuA. Takas cUTyallHs BO3MOXKHA, €CTH TPH pazpaboTKe JIOKabHOrO
akTa OblJl OMpe/eNieH Mepuoj ero AelcTBHs. [IpM HAcTYNIE€HMH YKa3aHHOIO CpoKa TIOKAJbHbIH aKT
ABTOMATHYECKH yTpaumBaeT cuiy. Or paGoromatens He TpeOyeTcs M3JaHMs AOMONHHTE/IbHLIX
JOKYMEHTOB, NOATBEPKIAIOLIMX 3TOT hakT. B kauecTse NpUMEpa MOKHO NPHBECTH rpaduk oTmyckos. B
CHITY IPSMOTO YKa3aHHs 3aKOHA IpauK OTITYCKOB YTBEPIKIACTCA €KETONAHO U TIPEKpatliacT JieficTBHE 1O
OKOHYAHWH KAIGHJAPHOTO roja,

— OTMeHa (TIpU3HAHHE YTPATHBLIMM CHJY) JIOKQIBHOTO akra JAMbO OTAE/bHBIX €ro NOJIOKEHUH
APYTHM JTOKalbHBIM aKTOM;

— BCTYIUIGHHE B CHJLY 3aKOHA WJIH JIPYroro HOPMarHBHOrO MPaBOBOTO aKTa, CONCPHKAIIETO HOPMEL
TPVAOBOTO TpaBa, KOJUIEKTMBHOTO JOTOBOPA, COTTALICHMS, KOT/A YKa3aHHbIE aKThl yCTAHABMMBAIOT
Gonee BHICOKHH ypoBEHb FapaHTHii pabOTHHKAM M0 CPABHEHHIO C JCHCTBOBABLUMM JIOKATbHEIM aKTOM.

9.2.Ec/i NPHHAT 3aKOH MW JPYroff HOPMATHBHBIA MPABOBOH aKT, ycTaHaBnMBaomit donee
BLICOKHI VPOBEHb rapaHTHil pabOTHMKaM MO CPAaBHEHMIO € JIOKAIbHBIM aKTOM, JICUCTBHE JIOKANIbHOTO
aKTa WIH OTAEIbHBIX ero TOJIOKEHHH NpeKpallaeTcs.
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